
                  

 

Date:  March 30, 2020 
 
To:  NCIRE Employees and Principal Investigators 
 
From:   Jennifer Yee, Sr. Human Resources Business Manager 
 

Subject:   Families First Coronavirus Response Act: New Employer Paid Leave Options 
 

 

These benefits supplement and do not replace NCIRE’s existing policies.  Information about our 
regular “Time Off’ policies can be found in NCIRE’s Human Resources Handbook located here. 

NCIRE reserves the right to amend this guidance in response to any changes to the regulation or 
implementation guidance.   

On March 18, 2020, the President signed into law the Families First Coronavirus Response 
Act (FFCRA). FFCRA applies to all employers having more than 50 employees and less than 500 
employees.   This law entitles paid leave to employees for immediate use effective April 1, 2020, 
regardless of the employee’s length of employment and will expire on December 31, 2020. 

The paid sick leave law requires covered employers to provide up to an additional 80 hours of 
paid sick leave to full-time employees. Part-time employees are entitled to leave based on the 
average number of hours the part-time employee works over a two-week period.   

Employees are entitled to the following: 

Full-time employees: 80 hours at their regular rate of pay (for reasons 1, 2, and 3 below). 

However, when caring for an individual or family member (for reasons 4, 5, and 6 below), sick 

leave is paid at two-thirds the employee’s regular rate.  

Part-time employees: the number of hours that the employee works, on average, over a 2-week 

period (also two-thirds pay for reasons 4, 5, and 6). 

This is emergency sick leave granted for COVID-19 related issues. 

Under the FFCRA, an employee qualifies for paid sick time if the employee is unable to work (or 

unable to telework) due to the following reasons:   
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1. The employee is subject to a federal, state or local quarantine or isolation order related 

to COVID-19 

2. The employee has been advised by a health care provider to self-quarantine due to 

COVID-19 concerns 

3. The employee is experiencing symptoms of COVID-19 and seeking a medical diagnosis 

4. The employee is caring for an individual subject to a quarantine or isolation order, or who 

has been advised to self-quarantine 

5. The employee is caring for a child whose school or place of care has been closed, or the 

childcare provider is unavailable due to COVID-19 precautions; or, 

6. The employee is experiencing substantially similar conditions as specified by the 

Secretary of Health and Human Services, in consultation with the Secretaries of Labor 

and Treasury 

 

The law limits paid leave to $511 per day ($5,110 in total) where leave is taken for reasons (1), 

(2) and (3) noted above (generally, an employee’s own illness or quarantine); and $200 per day 

($2,000 in total) where leave is taken for reasons (4), (5), or (6) to care for others or school 

closure.    

Sequence of Rules for Leave, employees are allowed to first use sick leave provided under this 

emergency sick leave law, then decide to use any remaining accrued paid leave under NCIRE’s 

policy.   

Expanded FMLA under the Families First Coronavirus Response Act (FFCRA or Act) 

Like the Emergency Paid Sick Leave Act, the FMLA expansion begins on April 1, 2020, and will be 
effective through December 31, 2020.  

The FMLA expansion requires covered employers to provide up to 12 weeks of protected leave 
(“Emergency Leave”) to eligible employees who are unable to work (or telework) because of the 
need to care for a child under 18 years of age due to closure of a school or the child’s place of 
care, or if the child care provider is unavailable due to the coronavirus.   

Employers are not required to provide paid FMLA leave during the employee’s initial 10 days of 

Emergency Leave. Employees may elect to use Emergency Paid Sick Leave at two-thirds of their 

pay, accrued paid time off, or a combination of both during the initial 10-day period or opt to go 

unpaid. Following the expiration of the 10-day period, employers are required to pay an 

employee two-thirds of his or her regular rate of pay, based on the number of hours the 

employee would otherwise be normally scheduled to work. Total paid leave is capped at $200 

per day and $10,000.   



Instead of the typical FMLA employee eligibility requirements (e.g., one year of employment, 

worked 1,250 hours, etc.), the employee need only have been employed by the employer for at 

least 30 days to be qualified to receive Public Health Emergency Leave benefits under the law. 

Employees should have discussions with their managers about which of the qualifying reasons 

may apply to their situation if they need to take leave.   If you require further guidance, please 

do not hesitate to contact the Human Resources Department. 

NCIRE will not retaliate against any employees for requesting leave.  

Eligible employees must complete the applicable leave form(s) and submit to Human Resources 

prior to the end of the pay period for which leave is being requested.   

Please do not hesitate to contact the NCIRE Human Resource Team with any questions or 

concerns at Lydia.blednyh@ncire.org or jennifer.yee@ncire.org. 
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